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“Becoming a master takes time.  
You have to practice, practice, practice!  

You have to hone your skills through constant use and refinement.  
It takes years to have the depth and breadth of experience that 

produces expertise, insight, and wisdom. Every book you read, every 
class you take, every experience you have is another building block 

in your career and your life.”  
~ Jack Canfield p166 The Success Principles 

“. . . Mastering yourself is true power.  
If you realize that you have enough, you are truly rich.”  

~ Lao Tzu, Tao Te Ching 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Dear Reiki Heart, 

OH MY GODDESS! You have made it to Reiki Master. I have written many letters 
here over the years, but in this edition of the Reiki Master Manual, all I can say is 
“Congratulations!” It is a true commitment to your own energy work to decide 
to complete the system of Reiki. I know this will be an amazing weekend 
experience. From this point forward, you will have a Reiki Tribe that is always here 
for you when you need perspective in slaying the dragons in your life. 

I am sending you so much love! Let the adventure begin!!!! 

ReikiLove & blessings, 

Dailey Little 
Rev. Dailey Little, Reiki Master RMT, Spiritual Teacher, Alchemical Priestess  

Healing Heart Reiki 
1023 College Ave 
Santa Rosa, CA 95404 
www.SantaRosaReiki.com 
707.322.9637 

PS: Did you notice the long list of titles I named myself in signing out?! I did it 
purposely, to remind you to use your title. Let it remind you of your commitment 
and your heart full of love. After this training, you will be a Reiki Master. Don’t be 
shy in claiming it. 

Love!!!!! Dailey  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“Simplicity, patience, compassion.  
These three are your greatest treasures.  

Simple in actions and thoughts, you return to the source of being.  
Patient with both friends and enemies,  

you accord with the way things are.  
Compassionate toward yourself,  

you reconcile all beings in the world.”  
― Lao Tzu, Tao Te Ching 
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Reiki & Altered States

Brain Waves 

Delta (0.5-4 cycles per second): In the average adult this is the 
dreamless sleeping state. 

Theta (4-8 cycles per second): The realm of intuition, instant healing, 
the mystic. Traditional shamanic drum beats match theta, and this is 
also the brain state reached for effective hypnotherapy. 

Alpha (8-12 cycles per second): This is the state we reach in regular 
meditation, in which we are relaxed and self-aware. 

Beta (12-32 cycles per second): The regular waking state of adults in 
which we demonstrate the ability to be focused and in (hopefully 
healthy) ego, or “talking self” space. 

Gamma (35+ cycles per second): Highly creative zone of 
consciousness. 

Learn to slow down! 

Tips for Highly Effective Reiki 

•Do 20 minutes of Reiki on yourself before working on others. If there 
is no time, take a few minutes to check in with yourself. 

•Play music that stimulates the Alpha or Theta state (shamanic, 
trace-electronica, binaural beats, or traditional meditation music 
will all do wonders) 

•Let go of the ego of your “Talking” self; learn to calm the mind. “I 
am just a vessel.” 

•Drink lots of water. 
•Sleep, and plan extra sleep when doing more Reiki than usual. 

© 2010-2016  Dailey Little, Healing Heart Reiki.  www.SantaRosaReiki.com 707-322-9637               !    6

http://www.SantaRosaReiki.com


Leading Others Into Meditation & Trance
Elements of Transcendental Meditation 

• Creation of safe space 
• Entry point into non-ordinary realm of being 
• Induction 
• Point of Transformation 
• Giving thanks 
• Call back via reverse induction and same entry 
• Affirmation of return 

Trance Leaders Should be Aware of 
• shifts in physical pallor & breath 
• movement (or lack there-of) 
• energetic shifts in space 

Do not lead a trance with your eyes closed. 
Always ensure that everyone has safely returned! 

Employ Advanced Grounding Techniques 
* physical pat-down 
* looking in the eyes and clear ordinary talk 
* grounding techniques from Reiki I 

If you enjoy leading the deep-trance process, get further training via 
hypnotherapy, religious training, or psychotherapy. :-)  
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7 Sacred Voices

•Silent Talk 
•Whisper Talk 
•Normal Talk 
•Loud Talk 
•Shout Talk 
•Song Talk 
•Chant Talk/ Trance Talk 
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The Master Symbols
WHAT ARE THE MASTER SYMBOLS? 
In traditional Usui Reiki, there are really only 2 master symbols. The master 
symbols are taught in Reiki Master, thus allowing one to attune other people in 
healing attunements, or in attunements that help them access the energy for 
running reiki as a practitioner. The Master Symbols remind us of important keys to 
the process of self-mastery. 

DAI KO MYO 

The first is called Dai Ko Myo, which means “the great bright light.” It is a symbol 
that represents a particular healing vibration that creates new realities, brings in 
god-essence, and initiates new cycles. When I was originally taught, I was told 
not to use it, except in the case of initiations. In other Reiki Master classes I’ve 
taken, teachers will suggest using it on oneself to tone the channel when 
necessary. The symbol is sometimes used in private sessions to help people who 
need to initiate new experiences in their lives beyond the reality in which they 
are living. Dai Ko Myo energy can be called in from above your 7th chakra to 
initiate the flow of this energy.  In my rusty Japanese, I have understood this to 
be better understood as “the great, or initiating of the mystic cause of all 
things.”  

RAKU  

The second master symbol is sometimes taught in level 2, and is called “Raku” or 
sometimes “Vajra.” Similar in design to a lightning bolt, its function is to ground all 
energies that have been loaded into the human energy field, helping them to 
integrate in the centerline, and move through the hara, or energetic lay line 
that connects us from our lower power center into the core of the earth. Our 
hara line holds our life purpose, our initiative, and our sense of self, so if this 
grounding chord is not properly grounded or flowing energy, we struggle with 
these things. Many people in the United States struggle with having healthy 
flowing root and sacral chakras. This all affects the well being of the hara. When 
Vajra is used, it instantly opens and grounds the flow of energy from ceremony. 

I love the name Raku because it brings to mind the intense firing process in 
Japanese pottery, where-in the clay is subjected to varying degrees of fire, and 
a special process of cooling, resulting in a surprise outcome. Part of the joy of 
Raku is not knowing exactly what colors will end up on your pottery pieces.  If 
the fire is not banked in the right way, the pottery will crack and be ruined. 
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Likewise with energy work, if we run the energy but do not ground it properly, we 
can not reap the benefits. 

The other name for Raku is “Vajra.” I have not seen it called this as much, but 
Vajra is a Sanskrit word that means both “thunderbolt “ and “diamond.” When I 
think of how a diamond is forged, through intense heat and black deeply 
cleansing earth, it is fitting that the grounding symbol be connected with such a 
word. 

ANTAHKARANA 

Antahkarana means “the inner cause” in sanskrit. This symbol, with slight 
variations, is found in every culture in the world. It is a symbol that unifies the 
three primary aspects of consciousness. However, this is a holographic 
understanding. Just as this symbol unifies consciousness, it is also seen as holding 
(in Celtic) the energies of the triple goddess: the maiden, the mother, the crone; 
it is also seen as the balancing of mind, body, and spirit; and of the elements: 
land, sea, and sky. 

In Reiki, Antahkarana is the only symbol that is not drawn. It is often printed and 
framed in a space, helping to energetically clear the space.  Some practitioners 
will print the Antahkarana and tape it to the underside of their table in order to 
boost the energy of a session and keep the table clear. 

WHERE DID THE SYMBOLS COME FROM? 

There is much debate of the origin of the symbols.  Some people have written 
that the symbols came from ancient Tibet, although nobody has been able to 
establish a direct chain of provenance. Others say they were totally channeled 
by Usui. We do know that Usui was Buddhist, so it’s likely that he saw and worked 
with these symbols in the esoteric tradition from which he hailed (most likely the 
Tendai or Shingon tradition in my opinion). However, the symbols, when found in 
modern temples, are used differently than they are used in Reiki. Likewise, while 
there is some overlap in meaning, the Reiki symbols seem to have been used as 
just that; symbols of a much greater idea and set of metaphysical instruction 
that go beyond meditation philosophy. 
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Antahkarana
Triskelion - mycenean 
3 Legs of Man, Isle of Man 
Tripart Nature 
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Creating A Solid Internal Practice
Three Phases of Practice Flow 

Learning Phase/ Education 

Active Phase/ Creation Phase 

Rest Phase/ Sabbatical 

1. Why do we work with these three phases of practice? 

Foundations of Practice: Self & Others 

Self Healing: 

Practice for Mind / Daily Precepts Meditations 

Practice for Body / Laying on Hands 

Practice for Spirit / Distance & Internal Healing 

Healing for Others: 

Deep Inquiry 

Laying on Hands 

Distance Healing 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Hatsurei - Ho
Daily Practitioner Meditation 

The Hatsurei ho is a process handed down to us from Buddhism and Chi Gong. It 
was folded into Reiki some time during this century. This is a simplified version. 

I. Sit with your back straight and chakras physically aligned, hands down. Focus 
on your center line, breathing naturally and with awareness until you feel alert 
and calm. Say (silently or out loud), “I now begin Hatsurei-ho.” 

II.  Do the Kenyoku (dry bathing) as you were taught in Reiki II. 
  
III. Flow into the Josshin Kokyu Ho (expanding light breath) as you were taught in 

Reiki II and if you need to, you can raise your hands above your head to help 
call in light force.  

IV. When you feel expanded by Reiki, place the hands in Gassho (prayer) 
position, holding a mental state of non-attachment for as long as necessary. 
Recite the Reiki Vow (aka 5 Principles), or any other prayer or affirmation that 
holds meaning for you, 3 times. 

V. At this point if you had other important work to be done, such as distance 
healing for others or seeking intuitive answers with your guides, you would add 
it here. 

VI. Finish by placing your hands on your lap, or gently touching the earth in 
acknowledgement, stating, “Hatsurei-ho is complete.” 

VII. Ground if necessary by eating and moving around. 
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The Violet Breath
Take a moment to relax and come to agreement with all parts of yourself in 

what you are about to do. 

Contract the Hui Yin point and place your tongue against the roof of your 
mouth against your soft palette, creating a closed energetic circuit in the body. 

Draw in a breath, envisioning white clearing light moving down into the crown 
and through the chakras, flowing down from the skull into the jaw and from 

there passing down the front of the torso, filling the throat, heart, solar plexus, 
and dantien before flooding the reproductive organs and passing through the 

Hui Yin point. 

The energy then begins its journey up the back of the chakras, passing through 
the endocrine system, and up the spine to the center of your head.  

When you have established the flow of light energy, silently invoke the violet 
flame, envisioning the Dai Ko Myo above your head as you welcome that 
ascendant quality of life force in through the crown and filling your body.  

Inwardly affirm: 
“I call the Violet flame, transmuting all fear in the light. All becomes love.” 

  
Keeping the Hui Yin activated and the tongue in place, allow the energy to flow 

effortlessly through you, holding the vision of the violet light moving down the 
front of the body to the root of the torso, and up the back, until you have built 

up a cache of violet energy in the head. 

Allow this energy to infuse any thoughts or challenges you are facing. 
Alternately,  you can focus the energy and breathe it into a glass of water 

(which you can then drink).  Or lastly, allow the energy to gentle dissipate on its 
own, simply witnessing the process as you disengage your tongue and hui yui, 

allowing the body to return to a normal resting state. 

Ground if necessary.  

Practice good self care; any time the body significantly releases or transforms, 
you may be more sensitive to your environment. 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Dai Ko Myo
“the great shining light; the creation symbol” 

A U I O 

Dai= Great 
Ko= Light 
Myo= Bright, Mystic, Sun-Moon 
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Raku
“the lightning bolt/ grounding symbol” 

vajra 
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Beginning and Maintaining a Reiki Practice
ABC’s

by Dailey Little

AFFIRMATIONS- Make everything easier! Use them frequently and focus on the positive as you 
continue to grow.

BOUNDARIES- Honor your natural boundaries, and the personal boundaries of others.

CONFIDENTIALITY- Build trust by using care and permission before sharing others’ personal 
experiences.

DAILY PRACTICE- Return to the basics of your personal work with Reiki, expanding your ability 
to hold & transmit, and releasing disharmony.

EMPOWERING- When speaking with clients, use empowering language; words that allow them 
to see their power in the situation, not to be penned in by the vision/wisdom that you may be 
projecting, but rather liberated by it with new possibilities for the future.  

FEAR- Fear reveals your Shadow; where you find fear within yourself, follow the root to reveal 
what needs to change.

GASSHO & GOKAI- Remember the prayer of appreciation & thankfulness in all you do; review 
the Reiki ideals often.

HYGENE- By keeping your space and person physically clean, you encourage the flow of 
energy, create comfort, and minimize the possibility of spreading illness. 

INTENTION- Healing for the highest good of all.

JUDGEMENT- Leave judgement at the door. By removing your personal judgement while 
holding space, you encourage the flow of Reiki, you allow your client to thrive, and you open to 
deeper wisdom and love.

KENYOKU HO- Clear your aura after every healing session and/or every day. The more light 
you expand, the more sticky you become. Conscious cleansing consolidates your personal 
power and helps prevent leaks.

LEGALITIES- Carry liability insurance, register your DBA, get a business license if necessary, 
use a waiver form, and abide by state laws for Reiki practices (which includes never diagnosing, 
prescribing, or changing treatment plans of state licensed healers; refraining from touching the 
genitals and breasts). Keep detailed records.

MYSTERY- Accept that you don’t know everything, that what is right for you may be wrong for 
another, that there is truth in all things. 
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NON-COMPETITION- There is no competition when you are doing the work of your soul, so 
remove all concepts of limitation, fear of helping others, fear of sharing, fear of knowing too little 
or too much.

OPEN YOUR HEART- Whenever seeking out new training, or embarking on new ventures, ask 
yourself, “Does this work open me to love? Does this work open me to the wisdom in my own 
heart? Does this work resonate in my heart center?”
 
PROMOTE OVERALL WELLNESS- Support the wellness of your clients via an integrative 
healing approach and making referrals or recommendations for your clients when and where 
needed.

QUALIFY INQUIRIES- Make sure that everyone who inquires with you about Reiki understands 
what you are able to offer at this time, and that you truly understand what they are seeking(on 
conscious and primal levels). 

RESPECT- Respect your clients, co-workers, other Reiki Masters, all views and paths.

SAFETY- Create a space that is comfortable & temperate; physically, emotionally, and spiritually

TEACH WITH CLARITY-- Clarify for students what parts of your lesson plan have been handed 
down through the lineage of traditional Reiki and which pieces have been brought by you.

UPHOLD TRUTH- Be truthful and honest in all dealings. Set the example for your future 
lineage. Don’t ask, “What would Jesus do.” Ask, “What would *I* do if my wisdom-heart had free 
reign?”

VALUE SELF-CARE- You can not help others if you are burned out. Value your own care by 
doing regular self-Reiki in addition to rest, recuperation, and healthy habits.
 
WORK WITH DILIGENCE- Be a light worker in your community by working with detail, 
precision, and joy. It is 100% easier to do this if you also practice self-care.
 
X-FACTOR- Nurture your own X-Factor. The French call it "je ne sais quois,” the intangible 
quality that makes you unique. This is your soul essence and creative life force. This is your Dai 
Ko Myo. The more you nurture it, allowing your teaching, learning, and healing to come from 
this place, the more abundantly happy you will become. 
 
YES- The Laws of Attraction thrive in an environment of Yes. Say yes and watch doors open. 
With an understanding of your natural healthy boundaries, invite new experiences and watch 
your practice blossom. Before you say no, always weigh an internal yes.

ZERO FAILURE - Failure is an illusion. Not only is it completely subjective, but its etymological 
root is in the idea of “lack.” We understand that we are not lacking. One person’s failure is 
another’s success. So if you ever feel like something is failing, look at the gifts of wisdom it has 
for you. Remember, ZERO could be seen as a number implying lack. In fact, it is round and 
pregnant with possibility. What will Zero give birth to if you allow it space to grow?
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Reiki in Business: A Checklist
By no means complete, this checklist should be used as a guideline in beginning 
to think about the business end of a practice, and is not a substitute for legal 
advice. 

 File a DBA (“doing business as”) 
 Apply for a local business license with your city, if required. 
 Purchase liability insurance 
 Purchase renter’s or owner’s insurance 
 Create a Waiver for all Clients, & a Filing System to hold this paperwork 
 Purchase tax software or create a detailed financial filing system & save 

receipts 
 Brush up on State laws in regards to Reiki 
 Join a Business Network to stay in the loop 
 Join the HHR Reiki Master Alumni List to stay up on events & opportunities at 

HHR 

 Use a dedicated Email, mailing address, & phone number. People need to 
be able to reach you.  

 Take notes on every session for the first 50 sessions, even if only for your own 
development and reference. 

 Save contact info for all inquiries into your email list, or a CRM (Customer 
Relations Management System) 

 Plan a calendar at least 6 months in advance, if not for you, then for your 
clients. 

 Keep a mailing list. Did I mention, keep a mailing list? 
 Remember your ABCs  
 Post your personal values where you can see them 
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Reiki III Terms & Definitions 
Affirmations (gainen) - the Reiki concepts, precepts, or affirmations often 
considered the philosophical basis for Usui’s “method to achieve personal 
perfection,” as he called Reiki.  

Chakras (Indian Vedas, Yoga)- wheels of life on the human body that receive, 
assimilate, and transmit life energies.  

Cho Ku Rei - a Reiki healing symbol, often referred to as #1 in publications in 
which the author wants to preserve the mystery of the symbols.  

Dai Ko Myo- a Reiki healing symbol, often referred to as the Master symbol in 
publications in which the author wants to preserve the mystery of the symbols. 

Dantien (tanden)- elixer fields, of which there are commonly known to be three 
to five. Most people are usually referring to the one located between the heart 
and solar plexus when they speak of the dantien. 

Gassho- (Japanese) can be translated as “two hands coming together.” This is 
traditional prayer mudra and starting position for hands on healing, as it creates 
a flowing circuit through the hands and heart, and can be seen as honoring all 
life. 

Group Reiki (shuchu reiki)- or “concentrated,” the is when multiple people give 
Reiki to one person at the same time. 

Hara Line (hara)- the dantien point located in the belly region, the hara is also 
seen as the seat of personal ki energy and the seat of your karmic and soul 
purposes in this lifetime. A chord of energy goes from the hara down to the core 
of the earth, and up the central energy column of the body into the celestial 
realms. It is a superhighway of energy and the pathway through which various 
energies travel.  

Hatsurei-Ho (Japanese)- originating in Buddhism, this process is often used in 
conjunction with the Reiki Principles by the Usui Reiki Ryoho Gakkai to strengthen 
the flow of Reiki and the committment to the tradition.  
  
Hon Sha Ze Sho Nen-  a Reiki healing symbol, often referred to as #3 in 
publications in which the author wants to preserve the mystery of the symbols. 
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Intuitive Placement (Reiji-ho)- positioning hands purely by your intuition 

Joshin Kokyu Ho (Japanese)- “the breathing method for cleansing the spirit,” or 
“the goddess breath method.” The Cleansing Breath; a breathing technique 
that invites light energy into the dantien or solar plexus, expanding light outward. 

Jumon (Japanese)- “sound to invoke a specific universal vibration.” Seed 
sounds, used for invocation, creation, and transformation. 

Kaizen (Japanese) - a philosophy of continuous everyday improvement. 

Kenyoku ho (Japanese) - “dry bathing;” A technique to cleanse the etheric and 
physical body by brushing the aura with Reiki-charged hands, at diagonals from 
shoulder to hip, and down the back side of the arms from shoulder to fingertip.  

Kotadama (Japanese)- Words of Power, used for invocation, creation, and 
transformation. 

Marathon Reiki (renzoku reiki)- in which two or more people switch off, taking 
turns to give reiki to the recipient over a long period of time. Often done for very 
ill people for more than one hour to several days. 

Meridians- channels or inroads within the body through which Ki energy travels. 
Also called “Nadis” in Vedic Sanskrit. 

Mindwashing (nentatsu-ho) - a method in which self-administered Reiki is used to 
plant messages in the subconscious mind. Place the Right hand on the forehead 
and the Left hand on the back of the head. Transmit Reiki energy while focusing 
on the the affirmation. The affirmation should always be in the positive form.  

Mudita (Sanskrit) - the joy felt through appreciating the successes of others 

Reiji-ho (Japanese) - sending Reiki purely through intuitition. There are several 
different versions of Reiji-ho depending upon the teacher. It has been taught as 
an intuitive method of laying on hands, as well as an intuitive frame for distant 
healing. 
  
Reiki Level I (shoden) - or the “entrance,” this name was given to Reiki level one 
by Hiroshi Doi, once of Usui’s students). It refers to the awakening of reiki energy 
within the healer, the first opening of channel, with a general emphasis in this 
level on self-treatment. 
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Reiki Level II (okuden) - “the deep inside,” this is the name of Reiki level two, in 
which the student learns three qualities of Reiki energy, in which they develop a 
stronger ability to hold the energy, and learn more techniques for treatment of 
others. 

Reiki Level III (shinpiden)  - “the mystery teachings,” this level of Reiki signifies a 
level of mastery in the Hayashi/Takata lineage, and is often called in English, 
“Reiki Master.” At this level, students are taught the master symbol and begin the 
process of learning to teach and pass attunements. Some Reiki Masters of other 
lineages who have been training at master level for a decade or more may 
refer to the Japanese term “shihan,” meaning mastery. In the USA, most Reiki 
Masters clarify their public work by referring to themselves as either Master, 
Master-Practitioner, or Master-Teacher if they teach.  
  
Sei He Ki- a Reiki healing symbol, often referred to as #2 in publications in which 
the author wants to preserve the mystery of the symbols 

Running the Current (reiki mawashi)-  often done in a circle with left hand up 
and right hand down, the current is passed from person to person. 

Scanning (byosen reikan-ho) - using your hands to scan the energy body to 
sense spirit and/or illness. 

Sei He Ki- a Reiki healing symbol. Often referred to as #2 in publications in which 
the author wants to preserve the mystery of the symbols. 

Shushumna (vedic origin)- the vertical column directly connecting the energies 
of the primary chakras and the house for the hara line. The upward current is 
called the “current of liberation” as it brings liberation from habits, thought 
forms, limitations, and restores connection to ecstatic healing energy. The 
downward current is called the “current of manifestation”  as it draws energy 
down towards the earth, bringing peace, stability, grace, and earthly 
manifestation. 

Spirit Words (kotodama) - fundamental sounds that carry creative power. In Reiki 
the kotodama is linked to the symbols and the specific energies they carry. 

Usui Shiki Ryoho (Japanese)- “usui system of natural healing,” the system of Reiki 
healing taught via Hayashi, with a focus on determining an efficient way to 
learn and utilize Reiki for healing. 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Reiki Client Information Form
Name: (Please Print) ____________________________________________  
Phone (home): ________________  
Cell phone or evening: _______________  
Address: _________________________________________________________  
City, State, Zip:____________________________________________________  
Email (optional): __________________________________________________  
Would you like to be added to our mailing list?______________________ 
Emergency Contact: ______________________________________________  
Current Medications and dosage: ___________________________________ 
____________________________________________________________________ 
___________________________________________________________________  
Are you currently under the care of a physician? __ Yes __ No 
If yes, physician’s name/hospital: __________________________________________  
How did you hear about us? ______________________________________________ 
__________________________________________________________________________  
Have you ever had a Reiki session before? __Yes __No 
If yes, when was your last session? ____________  
Number of previous sessions ______ 
Do you have a particular area of concern? _____________________________ 
____________________________________________________________ 
____________________________________________________________  
Are you sensitive to perfumes or fragrances? ____________________ 
Are you sensitive to touch? _________________ 
I understand that Reiki is a simple, gentle, hands-on energy technique that is 
used for stress reduction and relaxation. I understand that Reiki practitioners do 
not diagnose conditions nor do they prescribe or perform medical treatment, 
prescribe substances, nor interfere with the treatment of a licensed medical 
professional. I understand that Reiki does not take the place of medical care. It 
is recommended that I see a licensed physician or licensed health care 
professional for any physical or psychological aliment I may have. I understand 
that Reiki can complement any medical or psychological care I may be 
receiving. I also understand that the body has the ability to heal itself and to do 
so, complete relaxation is often beneficial. I acknowledge that long term 
imbalances in the body sometimes require multiple sessions in order to facilitate 
the level of relaxation needed by the body to heal itself.  

Signed: _______________________________ Date: _________________ 
Privacy Notice: No information about any client will be discussed or shared with 
any third party without written consent of the client or parent/guardian if the 
client is under 18. 
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Reiki Documentation Form
Client Name: _________________________________ Date: _____________ 
Reason for Session __ Relaxation and Stress Reduction __  
Specific Issue: 
Physical: 

Emotional: 

Mental/Spiritual: 

Changes since last session:  

Observation / Scan before Reiki Session:  

Observation / Scan after Reiki Session:  

Post Session Notes:  

Length / Type of Session: ____________________________________________ 
Follow up Planned: _________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
Practitioner Name: ________________________________________ 
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Identifying The Heart of Your Practice
PURPOSE: What is the purpose of your practice? (fixed) 

VALUES: First identify your personal values as a reference for this work. Second, 
what are the values of your practice? These values should be prominently 
posted. (fixed) 

AGREEMENTS: What are the assumed agreements you may have with clients or 
community members?  What are the actual verbal or written agreements? 
Ideally assumed and actual agreements should be in the same, especially 
around personal expectations, communication, confidentiality, and 
involvement. (cardinal) 

PROCESSES: What processes are in place to handle decision-making, changes, 
growth, events, and authority? (mutable) 

GROUP INTENTION: Personal intentions may vary in the group, but what is the 
general intention that draws people to your practice? (mutable) 
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Words That Inspire
1. Drop into a light meditative state. Envision your class/topic/workshop/rite 
2. Write down the juicy inspired words that come to mind, below! 
3. Use these words in your web copy, flyers, bio, and descriptions. 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Basic Components of Ritual
*These aren't all always used in ritual, but hopefully they can be a guideline as 
you craft sacred space. I put an asterisk next to the ones I personally feel are 
indispensable. 

Checkin 
Preparation 
Altar Setup 
Mind of Intention 
Grounding* 
Purification 
Cast the Circle/Create a Container* 
Call the Quarters/Elements/Directions 
Invoke Deity/Spirit 
State the Purpose* 
Magical Work, Raising Energy, or Celebration* 
Cakes and Wine 
Closing (Devoke Deity, Dismissing the Quarters, Opening the Circle*) 
Refreshments, Socializing, other Grounding Activities 
Cleanup 

Other Concepts: 
Cosmology 
Directionality (clockwise, counterclockwise, pathways in and out) 
Emergency entrances/exits 
Ritual Mood, Ritual Mind 
States of Reality (Personal, Group, Physical) 
Tending 
Gracing 
Dragoning 
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Attunements
(this page was given to me by my Reiki Master, Pat, so all credit goes to her) 

WHAT IS AN ATTUNEMENT? 

An attunement is a brief ceremony done by a Reiki Master on the initiate to 
open up their access to Reiki. The attunement opens up an energetic channel 
which facilitates the flow of energy. Immediately after the attunement, the new 
Reiki initiate is able to channel Reiki. An attunement is also a healing session 
because the participants get a dose of energy and toxins are released. 

Once you have been attuned to Reiki, it is effective for life. Even if you don’t 
practice Reiki for many years, you will still be able to access it at any time. Each 
level of Reiki require an attunemnt to that level. 

The first attunement always works. But you may receive as many attunements as 
you desire at the level you have been attuned to; the subsequent attunements 
are like receiving a healing. But it takes only one attunement to get your Reiki 
flowing. 

HOW IS AN ATTUNEMENT DONE? 

During an attunement, the initiate sits in a chair with hands in prayer position 
(gassho) in front of their chest. Standing behind the initiate, the Reiki Master will 
draw the four symbols of Reiki above their head and blow the symbols through 
their crown chakra. The Master will move in front of the initiate and open their 
hand like a book. Then the Master will again draw the four symbols in the air 
above the initiates palms one at a time and blow the symbols into the palms 
while tapping on the initiate’s palms three times. The master then brings the 
initiate’s hands together and blows a breath from their feet to their chest. The 
Master moves behind the initiate, seals the auric field and closes the attunement 
with the thunderbolt symbol drawn from above the initiate to the ground. 

In traditional Reiki, as done by Takata, there are: 
Level 1 - 4 attunements are done 
Level 2 - 2 attunements are done 
Reiki Master - 1 attunement is done 

 In contemporary Reiki, some Masters do only one attunement at Level I. Masters 
may have other minor variations on the attunement process, but they all work. 
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Reiki Attunement Quick Sheet
• Ground and center. Be clear about your intention, and establish a heart 

connection with the person you are about to attune. 

• Walk around the recipient three times and then stand behind, establishing 
sacred space. 

• Raise energy (through the flexing of the Hui Yin) or call in the Reiki 

• Hold the left palm up next to the recipients head and using the right hand, 
draw the 4 symbols over the crown the initiate’s head. Draw each symbol 
three times, silently chanting the name of the symbol so you are of pure mind. 
(If you are just doing a healing attunement, do not use the 4th symbol) 

• Use the violet Reiki breath to blow the energy of the symbols down through the 
shushumna 

• Walk around (clockwise) to the front. Draw the symbols over the third eye 
chakra three times each while silently intoning. 

• Draw in the same fashion over the heart chakra. 

• Draw in the same fashion over the sacral plexus 

• Draw in the same fashion in each of the hands. Visualize the master symbol in 
violet and blow into the hands establishing flow. Slap the hands to activate the 
meridians and return spirit. 

• Blow with the violet Reiki breath from the base chakra up the centerline of the 
body to the crown. 

• Walk behind (clockwise) and use the grounding symbol to re-establish 
connection of the hara. 
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Reiki Chakra Healing
As you know, Chakras are energy centers, “wheels of life” that receive and 
release energy from the subtle bodies. A simple way of doing a chakra healing, 
cleansing, or balancing, is to simply lay hands directly on each chakra center for 
3-5 minutes. You can follow the flow of energy and stay longer if you feel it is of 
benefit. For the most calming effect, begin with a body scan and start at the 
chakra that feels most out of balance. Then begin at the top of the head and 
move downward, staying equal amounts of time on each chakra center.  

The most common Chakra system is a 7-Chakra system, however some people 
do count hands, feet, knees, elbows, backs of the body, half-points between 
chakras, the earth, and celestial spheres, all as separate chakras, which can 
add up very quickly to a 30 chakra system (or more!). Work with whatever 
system feels most comfortable to you.  

Additionally, when you learn the symbols, you can focus the 1st symbol for 
clearing the chakra, the 2nd symbol for healing the chakra, and the 3rd symbol 
as an opener for advanced shamanic work.  

The first few times you do chakra healing, it is helpful to think also of the health of 
the related endocrine system and organs that function directly in the scope of 
that system. For releasing issues, go from root upward. For stabilizing go from 
crown to base. 

Root (adrenal, kidneys, spine)- Lay hands on the Feet, knees, and over the inner 
thighs and anus.  
Sacral (prostate, gonads, reproductive)- Lay hands two- four inches above 
sexual organs, or over the sacrum. 
Solar P (liver, digestive, spleen)- Lay hands halfway between belly button and 
ribcage. 
Heart (thymus)- Lay hands over the diaphragm, or slightly higher over the center 
of chest. 
Throat (thyroid)- Lay hands over thyroid, lymph, jaw, and voice box. 
Third Eye (pituitary) - Lay hands over eyes and forehead, as well as lower back 
of skull. 
Crown (pineal)- Lay hands around the crown where a “crown” would be, as well 
as directly over top of head. 
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Creating A Life of Abundance
Simply overcome these fears. 

1 
Fear of Not Knowing  

(root chakra) 

2 
Fear of Rejection 

(sacral plexus) 

3 
Fear of Trying & Failing 

(solar plexus) 

4 
Fear of Trying & Succeeding (being seen, overwhelm, 

responsibility) 
(sacral plexus) 

5 
Fear of Commitment 

(root chakra) 

Take time to journal around these fears (one at a time). Ask yourself why this fear 
has developed, or what past experiences have initiated this fear. Notice where 
this fear is living in your body. Do distance healing into your past, on those 
specific fears in the body.  

Replace the fear with a high vibrational positive vision of what you’d like, and 
the feeling-sense of being safe in that vision.
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